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◼ Research data can only be entered
into the system by WUT employees
with an active user account in the
Base

◼ In accordance with the Repository
Terms and Conditions, authors self-
deposit their research data in the
system

◼ A logged-in user of WUT BW can start
the process of depositing research
data in their profile using the option
‘Add achievement/publication’
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There are two options available:

◼ Research data deposited in BW -

to deposit datasets in the university
repository

◼ Add research data - to deposit records
linking to other repositories where
research data has already been
deposited

This presentation shows the option of
adding cross-reference records linking to
data deposited in external repositories

Adding research data
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Complete the form, paying
particular attention to the
mandatory fields (marked with an
asterisk)
◼ Hovering the mouse over a

field description gives an
explanation of that field. An
additional explanation is
displayed by hovering the
mouse over the question mark
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For cross-reference records, some of the
most important fields are those identifying
the repository where the data has been
deposited
◼ The DOI and URL fields are

alternatively mandatory, which means
that at least one of them must be
completed

◼ In the ‘Deposited in’ field, select the
name of the repository in which the
data has been deposited
◼ If you do not see the name of the

repository on the list, please
contact us by email to get it
added to the dictionary:
repozytorium.bg@pw.edu.pl

mailto:repozytorium.bg@pw.edu.pl
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In the ‘Data type’ field, you can select one
of the following options:

◼ Simple data – data in the form of text
files or spreadsheets

◼ Software

◼ Graphical files

◼ Video

◼ Music files

◼ Other - click if you are depositing files
in other formats used in the discipline,
or files deposited in the form of
archives: zip, rar

◼ You can only select one type, so if
the metadata relates to data
deposited in various formats,
select ‘Other’

Adding research data
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◼ In the ‘Authors’ field, enter the
authors involved in the creation of
the data.

◼ If the person is listed in the
index of people in the
database, click on their name
in the serach results

◼ If the person does not have a
profile in the database, click
‘Enter’ and then fill in the
details in the form:

▪ fill in as much data as
possible, including the
person’s ORCID

Adding research data

The ‘Authors’ and ‘Corporate authors’ fields are alternatively mandatory fields. This means that one of them
must be provided in order to submit a record for verification
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The metadata of research data should
be entered in the same language as it
is visible in the repository to which
the entered record will be linked.
◼ At Warsaw University of

Technology, the language of the
Research Data Repository is
English. This means that data
such as title, keywords,
descriptions, abstracts, etc.
should be entered also in
English.

◼ If you have entered the
metadata in a language other
than English, add the English
version in the field ‘Other
language versions of metadata’

Adding research data
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◼ The following fields must also be
completed: title, keywords,
abstract and the year the research
data was created

Adding research data
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◼ It is possible to add a ministerial discipline to the research data description. The discipline should
best reflect the subject matter of the research data
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◼ In the ‘References’ field, a list of literature that was used during the research data collection can
be entered
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◼ After clicking ‘Submit’ the record will be visible in your profile

◼ Until its acceptance by the data steward, it is only visible to the depositor and the data steward

◼ Return to data editing mode is possible from the full record description view, as long as the
author has not submitted metadata for verification by the data steward - see presentation
‘Editing a research data record’.


