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B Research data and metadata placed in the Research Data Repository of
WUT Base of Knowledge (BW) should be exclusively of a scientific
nature and be made available by users on their own behalf and under
their own responsibility in accordance with the rules indicated by the
users themselves (by assigning appropriate rights and licenses)

» The author depositing research data is obliged to obtain permission to deposit
datasets on the site from all persons and entities having intellectual property
rights to the dataset before publishing them
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Datasets deposited in the Research Data Repository of WUT BW are
assigned a DOI

B assigning a DOI to a dataset blocks the possibility of editing the record or
deleting it from the database

B small changes - such as typos - can be reported to the Administrators at the
WUT Main Library, who can correct them



Depositing research data in WUT Research Data Repository

Assistance in depositing research data is provided by Data Stewards.

The Data Steward is a person who verifies that the data entered by authors is
correctly deposited and publishable. The main tasks are:

B checking the metadata of research data for formality (that all description fields
are correctly filled in)

B checking the correctness of the deposited files (e.g. whether they are in the
correct format)

B contacting authors and providing clarifications
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Publications Researchdata Evaluation

O Include multi-center publications

Achievements summary

Researcher Report

Publications
Research data

[ M [

Bibliometry*

Total IF

Total SNIP

Total CiteScore
Cumulative ministry score

Import publications

Add achievement/publication

1492
0459
073

Research data can only be entered
into the system by WUT employees
with an active user account in the
Base

In accordance with the Repository
Terms and Conditions, authors self-
deposit their research data in the
system

A logged-in user of WUT BW can start
the process of depositing research
data in their profile using the option
‘Add achievement/publication’
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There are two options available:

Add achievement/publication

Add publication B Research data deposited in BW -
Add bock to deposit datasets in the university
Add artice repository
Add chapter B Add research data - to deposit records
Add repor linking to other repositories where
e dot epoted m B research data has already been
deposited

Add research data

Add publication plan

Add other achievement

Add professional achievements (career)

Add professional activity

Add artwork
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Research data deposited

Complete the form, paying particular

At least one field is required: Authaors,

Corporate authors attention to the mandatory fields
* ko e i (marked with an asterisk) required to
Corporate authors O save the draft version of the record
Other responibiity: | Add B Hovering the mouse pointer over a
Contact person field description gives an

Person knowledgeable about obtaining access to research data, who can be contacted in case of questions.

explanation of that field. An
R additional explanation is displayed

Publisher: by hovering the mouse pointer
over a question mark

Research data language:

etadatalanguage: B To submit a record for verification
by the Data Steward, you must also
add files and indicate the source of
* Keywords: funding. You can complete these
two fields immediately or later

* Title:

* Abstract: B I = v = v -

>
=
i
1
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Research data deposited ) (
At least one field is required: Authaors,

Corporate authors

* Auth0r1 @: lvlonika Gajewska (ML WUT) =

Corporate authors ():

Other responsibility: Add

Contact person

Person knowledgeable about obtaining access to research data, who can be contacted in case of questions.

* Contact person: Monika Gajewska (ML WUT) =

Publisher:

[Research data language: ]

* Metadata language:

* Title:

* Keywords:

# Abstract: B I v i=Ev & A v T

& v 9 o

i
¢
[
=l
A

At Warsaw University of
Technology, the language of the
Research Data Repository s
English. This means that data such
as title, keywords, descriptions,
abstracts, etc. should be entered in
English

This obligation does not apply to
the research data itself — the
research data may appear in
language derived from the nature
of the data
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B In the ‘Data type’ field, you can select

Research data deposited in BW / one of the fo”ow|ng Opt|ons-
* Dath type: [| ]
ke, | SmPedas B Simple data - data in the form of
S text files or spreadsheets
Corporate authprs (2: Video . Softwa re
Music files
Other respongibility: i . Graphical files
Other institutional responsM Add . Vid eo
* Contact person: Monika Gajewska (ML WUT) = . M USiC fi Ies
Publsher: B Other - click if you are depositing
files in other formats used in the
e s e discipline, or files deposited in the
* Metadata language: fOrm Of arChiVES: Zip, rar
it M You can only select one type, so if you
) | have data in various formats, select
Keywords: lOther’
* Abstract: B I &=+ =+ 2 Tiv &+ 9« 2
v B T X
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The ‘Authors’ and ‘Corporate authors’ fields are alternatively mandatory fields. This means that one of them

must be provided in order to submit a record for verification

Research data deposited in BW

* Data type:

* Authors ()

Corporate authors @)

Other responsibility:

Other institutional responsibility:

* Contact person:

Publisher:

Research data deposited in BW

* Data type:

* Authors CJ:

Corporate authors C:

Monika Gajewska (ML WUT) = maciag|

Artur Maciag (IMEn)
K. Macigg

Kamil Macigg

i iqg (PE)
Magdalena Macigg (ML WUT)
[hAaadal
Vracgg e

Maeidg (ML WUT)|

Michat Maciag (FMIS)

Michat Maciag (ICE)

[ Monika Gajewska (ML WUT) * |

Add

In the ‘Authors’ field, enter the
authors involved in the creation of the
data. These are the people
responsible for the concept or design,
acquisition, analysis or interpretation
of the data used in the study or
publication

If the person is listed in the index of
people in the database, click on their
name in the serach results

If the person does not have a profile
in the database, click ‘Enter’ and then

fill in the details in the form:

= fill in as much data as possible,

including the person’s ORCID
10
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B Inthe field ‘Other responsibility’ you can include persons who are not creators/authors of the data, but who otherwise
contribute to the development of the resource

When this field is selected, one of the following roles can be
chosen:

[ Data collector/generator - a person responsible for
Research data deposited in BW X collecting/generating data as directed by the author(s)

* Data type: u Data manager - a person who manages data during the
project, ensuring that it is well described, stored,

* Authors @) [ Monika Gajewska (ML WUT) | archived

Other responsibility | Data editor - a person who oversees the process
Persons who are not creators/authors of data, but contribute to the resource development in another way involved in glvmg data the right format / A person who
processes data so that it has the right format

[Otherresponsibilhy:] Add

[ Rights holder - a person who owns or manages the

Other institutional responsibility: Add property rlghts to the resource

u Distributor - a person whose task is to
* Contact person:  Monika Gajewska (ML WUT) * generate/distribute/make available copies of data in
electronic or printed form

Publisher: [ Sponsor - a person who has provided additional

financial support for the research

Research data language:
u Other role - option allows you to define the role of the
person yourself. When this option is selected, an
additional description of the role should be provided

11
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resource

Other institutional responsibility

[ Institution role: J [ |

* Institution:

Motes:

Hosting Institution
Rights holder
Distributor
Sponsor

Other role

In the field ‘Other institutional responsibility’ you can include other institutions involved in the development of the

When this field is selected, one of the following roles can
be chosen:

Hosting Institution - e.g., an external organization
that allows access to a resource that has been
produced by its employees or on the infrastructure
it provides

Rights holder - the institution that owns or manages
the property rights to the resource

Distributor - an institution whose task is to
generate/distribute/make available copies of data
in electronic or printed form. E.g. various types of
survey agencies

Sponsor - an institution that has provided additional
financial support for the research

Other role — option to add another role not listed,
which should be further described

12
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Methodology:

{ Other language versions of me‘tada'ta]

* Year of creation:

B I Ev Ev & A~ T~ B E %

4 v q . 5. - 7 X

Research data should be collected and made available in institutional, national or international repositeries,

When choosing a repository, you need to pay attention to the following issues:

» onwhat terms the data will be stored

+ how the data will be secured

» whether the repository supports the metadata description standard used in the discipline

= whether the repository provides the assignment of an identifier, such as DO, to datasets (this translates into better data retrieval)
» whether the dataset can be linked to authors using identifiers, i.e. ORCID

» whether other researchers in the discipline use the same repository

» the cost of depositing data (check whether the repository you choose applies additional fees, the so-called Data Processing Charge, or
whether depositing data is free)

When choosing a repository, it is also worth using the Register of Research Data Repesitories, This is a global registry of research data
repositories from all scientific disciplines.

CHARS: 835 WORDS: 155

Enter methodology

Add
[ .
Enter another language version of metadata

* Metadata language version:

* Title:

* Keywords:
* Abstract: B b = . = . &
% = v -

Methodology: Enter methodology

Tl

4 v 1 v

In the next steps, the following
fields should be completed: title,
keywords, abstract, and the year
the research data was created

If you wish to enter metadata in a
language other than English,
please use the ‘Other language
versions of metadata’ field

CHARS: 0 WORDS: 0
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The Readme file and research data files can be deposited immediately - using the research data entry
form - or later, after saving the metadata record and exiting the form - See presentation ‘Editing a
research data record’

* Year of creation:

Readme file: X Upload file

File is not uploaded

Files: X Upload files

Uploaded files count: 071000

14
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B Once the research data files have been added, the rights and licences under which they will be
available should be specified

B You can set:

5 B same licence for all files -
H { H 4
1. Upload files option ‘Set details together
B different licences, for each file
E separately - pen icon on the
Click or drag files to this area to upload r|ght Side Of the form
Support for a single or bulk upload.
Uploaded files count: 3/1000 (files size: 199.98 KB / 1.00 GB) m
# Pliki testowe zip 149.80 KB 7 2 (&)
@ results.pdf 2509KB ? Z 0
@ test pdfpdf 25.09K8 7 2 (O

[ Set details together ]

15
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B ‘Protected’ access can be selected if datasets are not to be shared

‘Protected’ access should be chosen in
limited cases, if datasets cannot be made
publicly available for some reason. Some

=
e data may be archived in a closed model due

Shared since .
Protected to .

B commercialisation of research results,
e.g. filing an invention for patent
protection

* Licence:

national security
protection of personal data

copyright restrictions

publisher restrictions

16
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* Access: Public

Shared since (2):

* Licence: [

» Licence

= Open Access

= (Creative Commons
= Attribution
Attribution (CC BY 3.0)
Attribution (CC BY 4.0)
= Creative Commons Attribution-MNonCommercial-MNoDerivatives
Attribution-MoDerivs (CC BY-MND 3.0)
Attribution-MoDerivatives (CC BY-ND 4.0)

If the data is to be made
publicly available, select the
‘Public” option and then
specify the licence under
which it is to be made
available

17
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B |n addition, an embargo date can
be set - only after this date will
files be made publicly available

* Access: Public

Shared since (2); 2024-10-17

* Licence: Attribution-MoDerivs (CC BY-MND 3.0)

UTWOR (ZDEFINIOWANY PONIZES) PODLEGA NIMIEJSZE) LICENC)I PUBLICZME) CREATIVE COMMONS ("CCPL" LUB "LICENCIA"), UTWOR
PODLEGA OCHROMIE PRAWA AUTORSKIEGO LUB INNYCH STOSOWNYCH PRZEPISOW PRAWA, KORZYSTAMIE Z UTWORL W SPOSOB INNY
MIZ DOZWOLONY MA PODSTAWIE MIMIEJSZE) LICENCJI LUB PRZEPISOW PRAWA JEST ZABROMNIONE,

WYKOMANIE JAKIEGOKOLWIEK UPRAWNIEMIA DO UTWORU OKRESLOMEGO W MIMIEISZE) LICENCI OZNACZA PRZYIECIE | ZGODE NA
IWIATZANIE POSTAMOWIEMIAMI MINIEISZE) LICEMCII,

1. Definicje

1. 'Utwor z.alezn]r oznacza u:upracowame Utworu lub Utwcuru i innych istnigjacych wczesme_| utwordw Iub przedmlntu:uw praw

RN U s TN U (NPURS S S O

U T [N T 1
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‘Readme’ file is a text file that is attached to the data. It contains additional important information about
the deposited resource, e.g. documentation, technical information, hardware requirements, etc.

* Year of creation:

[ Readme file: I Upload file ]
File is not uploaded
Files: X Upload files

Uploaded files count

&
1, Upload file

* Access:

X
|Z, Details

* Licence: [

~ Creative Commaons

~ Attribution

Attribution (CC BY 4.0)

» Creative Commons Attribution-NonCommercial
Attribution - NonCommercial 3.0 (CC BY-NC 3.0)

The ‘Readme’ file must be in
txt or pdf format

The WUT Research Data
Repository assumes that each
‘Readme’ file will be available
to the public, under a CC-BY
licence

19
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B |t is possible to add a ministerial discipline to the research data description. The discipline should
best reflect the subject matter of the research data

[ Scientific discipline:} [ | ]

» Humanities

References: _ _
» Engineering and technology

architecture and urban planning
Teams: : : : : : :
» automation, electronics, electrical engineering and space technologies

information and communication technology

Related projects: 5afet[infurmatiun and communication technology

biomedical engineering
Related external projects: : : :
chemical engineering
» civil engineering, geodesy and transport
Consents / permissions:

20
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B |n the ‘References’ field, a list of literature that was used during the research data collection can

be entered
Scientific discipline: safety engineering
BIEEvaJ TN v & « € ~ Ea @
% = v ? X
CHARS: 0 WORDS: 0
Teams:
Related projects:
Related external projects: Add
Consents / permissions: Add
Geolocation: Add
21
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Scientific discipline: safety engineering

References:

B
%

i
<

(-
iii
{

1]

v & Tl

T X

CHARS: 0 WORDS: 0

Teams: |

[ Related projects :]

[ Related external projects: ] Add

Editor notes:

In the ‘Related projects’ and
‘Related external projects’
fields, complete the
information on the source of
funding for the research that
produced the data

If the research required some
kind of approval, e.g. from the
Bioethics Committee - then
this information can be added

in the ‘Consents/permissions’
field.

In the ‘Editor notes’ field, you
can add a comment for the
Data Steward

22
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Scientific discipline:

safety engineering

References: B I = v = o Ti 4 ~ 1 - Ea EH
= A
% = v TN
i CHARS: 0 WORD5: 0
Teams:
Ueencer g il
- . Record ID WUTf8de3d20c7ad4e9fbc270c7 1efa3ff8f
Related projects:

lersion 1.0(top version)
ata type Simple da

Author Emilia Nowakowska , Mirostawa Lewandowska-Tranda (&

Related external projects: Add Contact person Emilla Novakowska (FCEMP)
Contributor Data manager: Anna Wasilewska (&
editor: Weronika Kubrak (f
. (ear of
Editor notes:

'ublicati te

First version pi ion date 21-08-2024

Keyword: itory; dat:

Scientific discipline (2.0) ication t logy (ICT)

Submit Reset Data deposition wiedge Base of WUT
uuuuuuuu W: y of Technology (PW)

After completing the form,
click ‘Submit’

Until its acceptance by the
Data Steward, it is only visible
to the depositor and the Data
Steward

Return to data editing mode is
possible from the full record
description view, as long as
the author has not submitted
metadata for verification by
the Data Steward - See
presentation ‘Editing a
research data record’.
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